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Introduction

The preceptor program has historically utilized a conventional paper system to track the progress of the
intern through the internship period. The process has been streamlined significantly and moved to a
computer-based online submission process. This new process eliminates delays in transporting
evaluations from the field to the training academy (reports are available / updated in real time),
significantly reduces the burden of documentation on both preceptor and intern, and creates a digital
record for preceptors, interns and academy staff. A copy of all reports will be emailed to the training
academy, as well as the intern, providing transparency throughout the process.

Though each intern is assigned a preceptor, the data suggest that the 2 seldom ride together on the
same unit. In fact, interns and preceptors ride together on average <25% of the time. The new process
takes this into account and introduces the concept of a field coach. Coaches are any and all ALS
providers not assigned an intern. Coaches play a critical role in the internship process by providing
approximately 75% of the observations and feedback about interns.

The online submission process is designed to be user friendly and intuitive. Please review the ALS
Internship Manual for a detailed explaination of the internship process.

Please contact me directly if you have any questions or comments about the online program.

Special thanks goes to Arun Mallikarjunan from R1 for so generously agreeing to give his time and
expertise to make this dream a reality. None of this would have been possible without him.



QUICK START GUIDE

Website: http://aip.webhop.org
FSID: Your County fire service ID (first letter last name, first letter first name, last 4 of SSN)
Password: Password432 (default)


http://aip.webhop.org/

Access for PRECEPTORS and COACHES (http://aip.webhop.org)

The first screen you will encounter is a “certificate” screen. Click on “Continue to this website”, or “Add
exception” (if using Firefox). To save on costs associated with the project, we did not purchase an authentication

certificate from Verisign or similar company. All of the information that passes through / stored locally on the server is
encrypted and secure, so please don’t worry about this!
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PRECEPTOR - LOGIN

If logging in as a preceptor, type in http://aip.webhop.org, fill in your FSID, and your password. You
have already been assigned an intern by the academy staff and the program will automatically take you

to the appropriate screen. If you are entering a report for an intern other than yours, you must use the
coach login!

2 https://192.168.2.253/ - Windows Intemet Explorer

%A Google
File Edit View Favorites Tools Help

Y 4 [ @ pipssn921682253 [_I

Sign in registerifor coaches only]

Report Bug (user/user

FRSID

Password

Intern's FRSID (If you are acting s & coach for this

incident)
Forgot Password?

Done_

e ol B /2 hipss .. | [ DATA(D) B Document! - Micro...

@ Internet | Protected Mode: On #100% ~
<HEEFE &0 102



http://aip.webhop.org/

COACH - LOGIN

If logging in as a coach, type in http://aip.webhop.org, fill in your FSID, password, and the FSID of the
intern you are reporting on. The program will automatically link all reports for a given intern.

/= hitps://192.168.2.253/ - Windows Internet Explorer
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Sign in register(for coaches onl Report Bug (user/user)
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Password
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Eorgot Password?
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http://aip.webhop.org/

PASSWORD CHANGE

After you are logged in to the program, you can change your password at any time by clicking on “Reset
Password” on the top left hand corner of almost every page. There are no restrictions on passwords.
Enter your old password followed by your new password and click “Reset Password”. Passwords are
encrypted and nobody has access to them. If you forget your password, follow the

¥2) Moxilla Firefox
Eile Edit View History Bookmarks Tools Help

https://192.168.2.253 ffrontend.php/user/resetPassword ¥ | (2 Google AP
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W@ > gl AIP User manual [C.. /2 1692 unread) Yahoo!... | £2) Moxzilla Firefox <HElE S0 2:3pm




FORGOTTEN PASSWORD

In the event you forget your password, go to home page, http://aip.webhop.org, click “Forgot
Password”
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http://aip.webhop.org/

DATA ENTRY - PHASE 1

Once you are logged in you will be directed to the data entry screens. The correct entry screen will
automatically open depending on what phase the intern is working on. For example, phase 1 will be the
first to open for all interns. Once complete, phase 2 will be displayed when logging in, etc. The data
entry screens are self explanatory and have very few entry points. The date defaults to the current date.
You will only need to adjust this field if entering data from a previous date. The “evaluation criteria”
buttons open up a separate screen for reference. Select the appropriate score from the drop down
menu for that domain. Repeat the procedure for the remaining domains. Enter any notes you care to
record and select “add incident and complete phase” if the intern has demonstrated proficiency and is

ready to move to the next phase, or, “save and add another” if the intern has additional improvements
to make.

NOTE — You will ONLY see the “add incident and complete phase” if you are logged in as the intern’s
preceptor.

%) Moxilla Firefox

Eile Edit View History Bookmarks Tools Help

& -c

£l Most Visited *§ Google Maps | | HRiWeb Access ¥§ USAA || Afghan @ Rockville @ Gaithersburg %) Wheaton UJ) Chase Yz Verizon

https://192.168.2 253 frontend.php/incident/phasel w7 = | M- Google »p
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| https://192.168.2.... pfincident/phasel

/7 Do you want Firefox to remember the password for "tc4175" on httpsi//192168.2.2537 Remember | [ Never for This Site | | NotNow | x

Sign out Reset Password Ehasel Close Current Fhase Admin Report Bug (useruser)

Phase 1 - Objectives

Incident Date: 02 w /14 » 72010 + Intern Name: John Doe  Preceptor Name: CHRISTOPHER TOUZEAL

Assign & point value to each domain listed below (Use the evalustion aiteria sttached). Ifthe intern eams less
than @ 4 in any demain, please list the objective and document the performance in the "Hetes” section

Professionalism Evaluation Criteria | Points 1«

1. Demonstrate professionsl behavior including integrity, empathy, self-motivation, good personal
hygiens, good communication siills, time management, tesmwork / diplomacy. respect, patient

sdvocacy, end careful delivery of service

Msintsin a non-jusgmental attituds while conducting & patient assessment and treatment

Frotect confidential patient informatian

Adhere to sdministrative policies and procedures, rules and regulstions and Protocols and statutes

{Demanstrate a thorough knowledge of resources svailable, when the EMT might need them, their

m,

s

capabilifies, and how to scosss them. Anything from EMRC, to local and stetewide specialty centers,
the Go-tesm, Foison Center, GHATS, and sil methads for utilizing them)
5. Demonstrate a positive aftitude end seek opportunities far personal and professionsl growth

Seene Leadership and Safety | Evaluation Giiteria | Points 1 «

1. Ensure personal safety and safety of other rescuers and patient

Psychomotor Skills |_Evaluation Crteria | Points 1

1. Demonstrate the ability o locate all equipment camied on the medic unit
2. Demonstrate the sbility to inspect, sssemble, operate and maintain sl equipment, medication delivery
devices, snd tools camied on the medic unit

Notes [500 words or less]:

[ Add incident And Complete Phase | [ Save And Add Anather |

Done

e o > P AP User manual (G |72 (692 unread) Vahoohe | &) Mozilla Firefox ! <HBHE & 152M
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DATA ENTRY - PHASE 2

The mode of entry for phase 2 mirrors that of phase 1.

The date defaults to the current date. You will only need to adjust this field if entering data from a
previous date. The “evaluation criteria” buttons open up a separate screen for reference. Select the
appropriate score from the drop down menu for that domain. Repeat the procedure for the remaining
domains. Enter any notes you care to record and select “add incident and complete phase” if the intern
has demonstrated proficiency and is ready to move to the next phase, or, “save and add another” if the
intern has additional improvements to make.

NOTE — You will ONLY see the “add incident and complete phase” if you are logged in as the intern’s
preceptor.
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Phase 2 - Objectives

Incioant Dats: 02 w /14 w /2010 w NS Nams: o D2 PrSCSOr Nams: CHRISTOPHER TOLZEAU

sy ) 7% e a3 bess a0 3.4 1 2 o,
PiE352 151 T2 00RXAMR 310 CORMATEN, PR PETITGRGE 1 M NGk X300

Evauaton Crters | points 7 -,
1

2 ORI SNl 37 OpeNY W PEUESYS, FlenT S BT SN OFETS, 300 NESI GaTe pIOADers
Coondinze sors Wi o haslE care proiers knohed Wi patnd care
4. Conmunicate I 3 maer B I RIS STETE

i o istory,physial,
e revic: e 25 it (10 45-502 3 330 COnGUT)

1 prodce symgtom relet
0 Frprove T ceral well by of e ptet.

2. Evaluate 2 @TecieneSs OT IENVNOnS 200 VG WEGRTI Pian Z560rangly

assasement | EvaiustonCritzna | points 7

1 onrs zmemng " ks crme panent
2 Fommuea: g, N, pyERng)
enkemilogy

o, y rostRred. be 2R D E0OgAZE 30

consencve mmer

scchop o T -

1. eport =nd docuement sssesement fnclngs, Ienendions an pabent resconge
s (500 woncs o ks
et

Ty —— ey pryee

Done i

‘ fg' = - AIP User manual [C... 691 unread) Yahoo!n. || &) Mozilla Firefox ! <EHBME ¢ 152m

11



DATA ENTRY - PHASE 3

The mode of entry for phase 3 mirrors that of phases 1 and 2.

The date defaults to the current date. You will only need to adjust this field if entering data from a
previous date. The “evaluation criteria” buttons open up a separate screen for reference. Select the
appropriate score from the drop down menu for that domain. Repeat the procedure for the remaining
domains. Enter any notes you care to record and select “add incident and complete phase” if the intern
has demonstrated proficiency and is ready to move to the next phase, or, “save and add another” if the
intern has additional improvements to make.

NOTE — You will ONLY see the “add incident and complete phase” if you are logged in as the intern’s
preceptor.

) Mozilla Firefox

File Edit View History Bookmarks Tools Help
2 Most Visited *3 Google Maps | | HRiWeb Access ¥ USAA | Afghan 7 Rockville 7@ Gaithershurg 7 Wheaton €2) Chase vz Verizon | | Hopkins V Vanguard
|| https//192.168.2....p/incident/phase3

77 - | ™~ Google P

Sign out Reset Password Phase1 Phase2 Phase3 Close Current Phase Admin Report Bug (user/user;

Phase 3 - Objectives

Incident Date: 02 v 714 w2010 = internName: lohn Doe Preceptor Name: CHRISTOPHER TOUZEAU

Assign & point value to each domain listed below (use the evaluation criteria attached). I the intern eams less than a 4 in
any domain, please list the objective and document the performance in the *Notes” section

Criteria | Points 1 ~
1. Demonstrate confidence and competence whi interacting with patients and the pubiic

Assessment|_Evaluation Criteria | Points 1 ~

1. Relate assessment findings o underlying pathological and physiological changes in the patient's condition
2. Integrate and synthesize the multiple determinants of heakth and cinical care

Scene Leadership and Safety | Evaluation Criteria | Points 1 =

1. Demonstrate the ability to function as the team leader of an advanced ife support emergency call

Psychomotor Skills |_Evaluation Criteria_| Points 1 =

1. Perform all psychemotor skils within the State Scope of Practice for the entry level ALS Provider

Hotes (500 words or less).

Add Incident And Complete Phase | [ Save And Add Ancther

T

Done

B

= * P AP Usermanual [C.. | /2 (694 unread) Yahoo!.. | &) Mozilla Firefox ! <EEBE F0 u1sem
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Completion of Internship Phases

Upon successful completion of all 3 internship phases, the following screen will be displayed.

%) Morilla Firefox = e
File Edit View History Bookmarks Tools Help

@ - o https://192.168.2.253 frontend.php/incident/phase3 -] ﬁ. Google P
£\ Most Visited *J Google Maps | | HRiWeb Access M USAA || Afghan 49 Rockville 49 Gaithersburg 49 Wheaton €2) Chase vz Verizon | | Hopkins V Vanguard

| | hittps#/192.168.2....p/incident/phase3 |T\ |T

Sign out Reset Password Phase1 Phase? Phase3 Close Current Phase Admin Report Bug (user/user)

John Doe has completed all phases.

Done

<HBE ¢ 15

S _
o (] > P AP User manual [C.
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REPORTING PROBLEMS WITH THE PROGRAM

You can report problems with the program by clicking “Report Bug user/user” located in the top right-
hand corner of every screen.

& M Vot 1] Gogie Magn | 10 Wk Acormn B LA
i e

ddghan B Rocrote 8 Gatharbury B Whasten ) Cnme i Vorson  Hgtirs ¥ Yangunt

A Do bt commpnted ol phases.

You will be directed to the screen below. Select “Login” from the top right-hand corner of the page.
Enter “user” for the user name and password.

lozilla Firefox

File Edit Yiew History Bookmarks Iools Help

N ¢ 7Y (8 nittp://192.168.2.253:8080/

2 Most Visited *J Google Maps | | HRiWeb Access ¥ USAA | Afghan 4 Rockville 4 Gaithersburg 79 Wheston {2p Chase Vaw Verizon
& aip

|| Hopkins V Vanguard

(please configure the [header_logo] section in trac.ini)

Search

Login

Frefer

ces | Help/Guide | About Trac

View Tickets | Search |
Start Page  Index History | Last Change
Welcome to Trac 0.11.1

Trac is a minimalistic approach to web-based management of software projects. Its goal is to simplify effective tracking and handling of software issues, enhancements and overall progress.

All aspects of Trac have been designed with the single goal to help developers write great software while staying out of the way and imposing as little as possible on a team's established
process and culture

As all wiki pages, this page is editable, this means that you can modify the contents of this page simply by using your web-browser. Simply click on the "Edit this page" link at the bottom of the
page. WikiFormatting will give you a detailed description of available Wiki formatting commands

"trac-admin yourenvdir initenv" created a new Trac environment, containing a default set of wiki pages and some sample data. This newly created environment also contains documentation to help
you get started with your project.

You can use trac-admin to configure =+ Trac to better fit your project, especially in regard to components, versions and milestones.

i

TracGuide is a good place to start.

Enjoy!
The Trac Team

Starting Points
¢ TracGuide -- Built-in Documentation
s = The Trac project -- Trac Open Source Project
s —Trac FAQ -- Frequently Asked Questions
e TracSupport -- Trac Support

For a complete list of local wiki pages, see TitleIndex.

Download in other formats:
Plain Text




Once logged in, select “New Ticket”.

Ede B Yww Higtory Boockmars Iooks Hep

- C £y b hip 1900682 25380807

& MostViseed M GeogleMaps | HRIWeb Access ¥ USan | afghan @ Recealle G Gahersburg G Wheaton ) Chase iy Verizen | Mopking V Vanguard
i ap x| ] (unnied) P
Do you want Firefa to remember the password for "uses” on http://132.168.2 25380807

bogged in a8 wsa

[ T s [ s
Welcome to Trac 0.11.1

Trac is a minlmalistic approach to web-based management of software projects. Its goal is to simplify effective tracking and handling of software issues, enhancements and overall progress.

Al aspects of Trac have boen designed with the single goal to help developers write great software whils staying out of the way and impasing as little as possible on a teants establishad proc
culture.

As all Wiki pages, this page is editable, this means that you can modfy the contents of this page smply by using your web-browser. Simply click on the "Edit this page” link at the bottom of the page.
wikiFarmatting will give you a detaded description of avalable Wiki formatting commands.

“trac-admin yourenvdic initeny® created a new Trac envireament, containing a default set of wiki pages and some sample data. This newly cre.
started with your project.

ed environment also contains documentation to help you get

‘You can use trac-admin to configure “+Trac to better fit your praject,

pacially in ragard to versions and

TracGuide is 3 good place to start,

Enjoy!
The Trac Team
Starting Points
+ TracGuide -- Bult-in Cocumentation
+ = The Trac project -- Trac Open Source Project
» oaTrac FAD == Frequently Asked Questions

« TracSupport -~ Trac Suppart

For a completa list of kocal wiki pages, see Titlelndax,

Edithizpage | Asachfie |

Download in other lormats:

sk s

Enter information under summary and description and click “create ticket”. Do not worry about any
other fields.

Eie fot Yiew Higtory Eookmars Iocls Help

g C Ay |4 hipyi152068 2 2558080/ newticket Bt B r)

& Most viseed M GeogleMaps | HFIWeb Access ¥y USaa | adghan @ Rockdlle S Gathersburg & wheston Q) Chase v Verizen || Hopkins W Vanguard
s Mew Ticket - aip |-+

{please configure the [header_logo] section in trac.ini)

Iegged in as user  Logout  Preferences

[ T Wili | Timeline | Fosdmap | view Tickets

Create New Ticket

— 1 -0
Type: defect - Prionty:  magr  +
Companent: frontend - Version: 10 -
Keywords: Ce:

Arunmarjungdgmal com
Assign ta!  aiptracadmin =

I have files to attach to this ticket

Premew Create tickst

Note TracTckets
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